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Company Secretarial, 

Statutory & Regulatory Compliance

and Wealth Management Services
“Results. Period.”



About Us

Index Registrars Limited is a Kenyan-based professional 

services firm delivering Company Secretarial, Statutory & 

Regulatory Compliance and Wealth Management Services. 

Registered under the Companies Act, 2015, we serve local 

and interna�onal clients looking to thrive in Kenya’s dynamic 

business environment.

With a team of experienced professionals including Cer�fied 

Company Secretaries (CPS(K)), Cer�fied Public Accountants 

(CPA(K)), Advocates, Financial Advisors and Tax Consultants, 

we are posi�oned to help our clients achieve full regulatory 

compliance and long-term financial growth.
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Company Secretarial Services

At Index Registrars, we provide professional Company Secretarial 

Services designed to ensure businesses remain compliant with the 

legal and regulatory requirements of opera�ng in Kenya. Our role is 

to support companies in upholding corporate governance 

standards while minimizing risk and administra�ve burden.

We serve both local and foreign-owned businesses, from start-ups 

to large corpora�ons, helping them navigate the complexi�es of 

corporate administra�on and governance under the Companies 

Act, 2015 and other statutory requirements.

Our Key Company Secretarial Services Include:

 Company Registra�on & Incorpora�on:

 aRegistra�on of private and public limited companies, 

branches of foreign companies, companies limited by 

guarantee, limited liability partnerships, socie�es and 

trusts.

 Annual Compliance & Statutory Filings:

 aPrepara�on and filing of Annual Returns with the 

Registrar of Companies.

 aMaintenance and upda�ng of statutory registers.

 aDra�ing and filing of resolu�ons, no�ces, and statutory 

forms (e.g., Form CR6, CR8, CR9, CR10, CR19, CR20, etc ).

 Board and Shareholder Support:

 aOrganizing and a�ending board and general mee�ngs.

 aPreparing minutes, board packs and resolu�ons.

 aAdvising directors on their statutory du�es and 

obliga�ons.
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Overview: 

Index Financial Services, your trusted partner for comprehensive tax, accoun�ng, and business 
advisory services. With a dedicated team of seasoned professionals, we offer tailored solu�ons to 
meet your financial needs and help you navigate the complexi�es of today's business landscape.

At Index Financial Services, we understand that every client is unique, which is why we take a 
personalized approach to each engagement. Whether you're a small startup or a large corpora�on, 
we provide expert guidance to op�mize your financial strategy, minimize tax liabili�es, and maximize 
profitability.

Our services include tax planning and compliance, accoun�ng and bookkeeping, financial statement 
prepara�on, business advisory, and more. With a focus on integrity, accuracy, and efficiency, we strive 
to exceed your expecta�ons and deliver results that drive your success.

With Index Financial Services as your partner, you can trust that your financial ma�ers are in capable 
hands. Let us help you achieve your business goals and secure a prosperous future. Contact us today 
to learn more about how we can support your financial success.

Services:

1. Tax Services:

o Individual Tax Planning and Prepara�on

o Business Tax Planning and Prepara�on

o Tax Compliance

o KRA Representa�on

o Tax Resolu�on Services

2. Accoun�ng Services:

o Book-keeping

o Financial Statement Prepara�on

o Payroll Services

o Budge�ng and Forecas�ng

FINANCIAL SERVICES DEPARTMENT
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3. Business Advisory:

o Enterprise-wide Resource Planning

o Corporate Governance

o Statutory And Regulatory Compliance 

o Risk Management

o Wealth Management

o Re�rement Planning

o Estate And Succession Planning

Our Approach: 

At Index Financial Services, we believe in building long-term rela�onships with our clients based on 
trust, integrity, and transparency. Our approach is centered around understanding our clients' unique 
financial situa�ons, goals, and aspira�ons. By providing personalized guidance and strategic advice, 
we empower our clients to make informed decisions and navigate complex financial landscapes with 
confidence.

Why Choose Index Financial Services?

1. Exper�se: Our team comprises highly skilled professionals with extensive experience in tax, 
accoun�ng and business advisory.

2. Customized Solu�ons: We understand that every client is unique, and we tailor our services 
to meet their specific needs and objec�ves.

3. Client-Centric Approach: Our clients are our top priority, and we are commi�ed to delivering 
excep�onal service and support at every stage of the engagement.

4. Integrity and Trust: We uphold the highest standards of integrity and ethics, ensuring 
transparency and accountability in all our interac�ons.

5. Results-Driven: We are dedicated to helping our clients achieve tangible results and realize 
their financial goals.

At Index Financial Services, we are your trusted partner for all your financial, tax, and business 
advisory needs. Let us help you chart a course towards financial success and prosperity.

FINANCIAL SERVICES DEPARTMENT - continued



Company Secretarial Services (con�nued)

 Corporate Governance Advisory:

 aAdvisory on compliance with the Code of Corporate 

Governance Prac�ces for Issuers of Securi�es (CMA 

Guidelines).

 aStructuring and managing Board Commi�ees.

 aSuppor�ng ESG and stakeholder governance ini�a�ves.

 Changes to Company Structure:

 aAppointment or resigna�on of directors and company 

secretaries.

 aShare allotment, transfers and restructuring.

 aChange of company name, registered office or objects.

 Company Secretarial Retainer Packages:

 aOngoing secretarial support for clients who prefer a 

professional external company secretary.

 aTimely compliance alerts, filing schedules, and 

proac�ve document management.

 Advisory for Foreign Companies:

 aSe�ng up Kenyan subsidiaries or branches.

 aCompliance with local content requirements and 

immigra�on support (e.g. work permits).

 aRepresenta�on before regulatory bodies such as 

KenInvest, Business Registra�on Service (BRS) and KRA .
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Company Secretarial Services (con�nued)

 
 Why Outsource Your Company Secretarial Func�on?

 Outsourcing to Index Registrars guarantees:

 aCompliance with evolving legal and regulatory 

frameworks.

 aAccess to a qualified team with deep legal and 

governance exper�se.

 aImproved board and stakeholder communica�on.

 aReduced administra�ve overhead and risk 

exposure.
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Statutory & Regulatory Compliance Services

In Kenya’s increasingly regulated business environment, staying 

compliant is not only a legal obliga�on—it’s a cri�cal component of 

good governance and long-term sustainability. At Index Registrars, 

we provide expert Statutory and Regulatory Compliance Services 

to ensure that your business meets all its legal, tax, and sector-

specific obliga�ons efficiently and accurately.

Our solu�ons are designed to minimize regulatory risk, prevent 

costly penal�es, and uphold your reputa�on with regulators, 

investors and stakeholders.

 Our Compliance Services Cover:
 1. Tax Compliance & Advisory

 aRegistra�on and updates for KRA PINs and eTIMS 

(individuals, companies, partnerships).

 aPrepara�on and filing of Monthly VAT, PAYE, Rental 

Income Tax,  Withholding Tax and Annual Income Tax 

returns.

 aAdvisory on tax obliga�ons and deduc�ons under the 

Income Tax Act and other relevant statutes.

 aResolu�on of tax disputes and liaising with Kenya 

Revenue Authority (KRA) on behalf of clients.

 2. Statutory Registra�ons & Repor�ng

 aNSSF, SHIF and Housing Levy registra�on and filing.

 aBusiness permits and trading licenses from county 

governments.

 aFiling of mandatory reports with the Registrar of 

Companies (e.g. Annual Returns).

 aRegistra�on and compliance with Data Protec�on Act, 

2019 for data controllers and processors.
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Statutory & Regulatory Compliance Services (con�nued)

 3. Regulatory Filings & Approvals
 Liaison with industry regulators such as:

 aCapital Markets Authority (CMA)

 aCentral Bank of Kenya (CBK)

 aBusiness Registra�on Service (BRS)

 aInsurance Regulatory Authority (IRA)

 aRegistrar of Socie�es

 aSubmission of license renewals and compliance reports.

 4. Compliance Audits & Risk Reviews

 aPeriodic compliance health checks and gap analyses.

 aRisk assessments and development of correc�ve ac�on 

plans.

 aDra�ing of compliance manuals and staff training 

programs.

 5. An�-Money Laundering (AML) & Corporate Ethics

 aAdvisory on compliance with The Proceeds of Crime and 

An�-Money Laundering Act (POCAMLA).

 aDevelopment and implementa�on of internal An�- 

Money Laundering (AML)/Comba�ng the Financing of 

Terrorism (CFT) policies and procedures.

 aSupport with beneficial ownership disclosure 

requirements.

Why Our Compliance Services Ma�er

aAvoid fines, audits and reputa�onal damage.

aBuild investor, regulatory and stakeholder confidence.

aImprove opera�onal transparency and efficiency.

aStay ahead of evolving Kenyan and East African 

regula�ons.

Who We Serve

aIndividuals, SMEs and large corpora�ons

aFinancial ins�tu�ons and fintech firms

aSocie�es, trusts and charitable founda�ons

aProfessional service providers and legal firms

aForeign investors and cross-border businesses
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Wealth Management Services

At Index Registrars, we offer tailored Wealth Management 

Solu�ons designed to help individuals, families and business 

owners in Kenya grow, protect and transfer their wealth with 

confidence. Our services are grounded in financial exper�se, 

discre�on and a deep understanding of the Kenyan economic 

environment and global market dynamics.

Whether you are building wealth, preparing for re�rement, or 

planning your legacy, our goal is to create strategies that align with 

your long-term financial objec�ves and values.

 Our Wealth Management Solu�ons Include:

 Investment Advisory & Por�olio Management:

 aPersonalized investment strategies based on your risk 

appe�te and financial goals.

 aAccess to local and interna�onal investment 

opportuni�es (e.g. stocks, bonds, mutual funds, 
real estate, etc).

 aOngoing por�olio monitoring and re-balancing.

 Re�rement Planning:

 aStructured plans for financial independence in 

re�rement.

 aGuidance on pension schemes (e.g. NSSF, provident 

funds and private re�rement plans) and Health 

Insurance.

 aIncome planning for post-re�rement life.

 Estate Planning & Succession:

 aWill wri�ng and trust forma�on to ensure orderly 

wealth transfer.

 aFamily governance advisory and inheritance planning.

 aBusiness succession strategies for SMEs and family 

enterprises.
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Wealth Management Services (con�nued)

 Tax Planning & Op�miza�on:

 aTax-efficient investment strategies and wealth 

structuring.

 aGuidance on compliance with Kenya Revenue Authority 

(KRA) tax regula�ons.

 aAdvisory on cross-border taxa�on for Kenyan diaspora 

or interna�onal clients.

 Risk Management & Insurance Advisory:

 aAssessment of financial risks and asset protec�on 

needs.

 aAdvisory on life, property and business insurance.

 aCoverage op�miza�on to avoid over- or under-

insurance.

 Real Estate & Asset Advisory:

 aSupport with acquisi�on, management, and disposal of 

property assets.

 aGuidance on land due diligence, �tling, and valua�on.

 aLinking clients to ve�ed property investment 

opportuni�es.
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Wealth Management Services (con�nued)

 

 Our Clients Include:

 aHigh-Net-Worth Individuals (HNWIs)

 aEntrepreneurs and business owners

 aProfessionals and execu�ves

 aExpatriates and the Kenyan diaspora

 aFamily trusts

 Why Choose Us?

 aPersonalized Approach: Every client receives a bespoke 

strategy tailored to their unique goals.

 aTrusted Exper�se: Our team includes licensed financial 

advisors, lawyers and tax specialists.

 aConfiden�ality: We operate with utmost discre�on and 

data security.

 aLong-Term Focus: We priori�ze sustainable wealth 

growth, not short-term gains.
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Electronic Government Services Portal

NAIROBI CITY
COUNTY

Licensing and Renewals

Directorate of
Criminal Investigations Good Conduct / Police Clearance Certificate

Reports, De-Listing & Clearance Certificates

Kenya Industrial Property Institute (K.I.P.I): 
Registration of Trade Marks & Patents

Re-unification with Unclaimed Financial Assets 
e.g Shares & Dividends

Smart DLs, Logbook Transfers, 
New Generation Number Plates, etc.

Company Secretarial Services including
Business & Company Registrations, 
Company Returns, Changes, etc.

KRA PIN Registration, Tax Returns, Tax Planning, 
Financial Advisory Services, etc.
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Directorate of 
Immigration Services

Passports, Work Permits, 
eTA (Electronic Travel Authorization), 
Passes, etc.
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Fortis Tower, 3rd Floor, Westlands Grove, Westlands

Branch: Muthaiga Square, 1st Floor, Thika Super-Highway
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